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About this Form - This form should be used by the Foundation account custodian to document which individuals can approve expenditures on accounts and to provide an example of their signatures.
Account Information (all fields required)
Signature Authorization (all fields required) - Type the individual's information and have him or her physically sign on the signature line. Use the plus or minus buttons to add or remove line entries.
First Name
Last Name
Title
Signature
College Approvals - When the Signature Authorization section is complete, obtain signatures from the appropriate college authorities.
Date
Date
Foundation Approval - When the College Approvals section is complete, the account custodian sends the form to the Foundation for final approval.
Date
Applying an Electronic Signature - This form uses email routing and Adobe electronic signatures instead of hard copy routing and handwritten signatures. The signature represents your digital ID. 
If you already have a digital ID:
1.         Click the appropriate signature block. 
2.          If there are digital IDs available on your computer, a “Sign Document” window will pop up and the IDs will be displayed in the “Sign As” dropdown box. Select your name, enter the password, and click Sign. Once you save the document, your signature will be applied.
3.         If your name is not displayed, in the dropdown list, select “New ID…” and follow the "If You Don't Have a Digital ID" instructions below to create a new one.
If you don't have a digital ID:
1.         Click the appropriate signature block. 
2.          If there are no digital IDs available on your computer, an “Add Digital ID” window will pop up. Select the option to create a new digital ID and click Next. 
3.         Select the option to store the self-signed ID in a new PKCS#12 digital ID file and click Next. 
4.         Enter your information and click Next. 
5.         Enter a password to protect the digital ID from unauthorized use and click Finish. 
6.         A “Sign Document” window will appear. In the “Sign As” drop-down box, select your new digital ID. Enter your password and click Sign. Once you save the document, your signature will be applied.
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