Instructions for newly admitted incoming students
*  You must have established a K-State email address
* Sign in to KSN at https://k-state.academicworks.com/ using your K-State eID and password.
* (Click on the word “General Application”.
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* Once all questions are answered, click on the submit button.
* The system may show you other applications for you to complete.
Complete detail instructions are provided below.

Instructions for continuing students
* Sign in to KSN at https://k-state.academicworks.com/ using your K-State eID and password.
Start with your “General Application”.
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Once all questions are answered, click on the submit button.
* The system may show you other applications for you to complete.
Complete detail instructions are provided below.


https://k-state.academicworks.com/
https://k-state.academicworks.com/
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K-State Scholarship Network (KSN) Student Instructions

KSN is an online application platform which streamlines the scholarship application and awarding process.
By completing all sections of the KSN application, students will increase their opportunity to be matched
with scholarship awards.

Sign in to KSN at https://k-state.academicworks.com/ using your K-State eID and password.
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o You need to sign in or sign up bl continuing.

Applicants and Administrators References and Reviewers

Welcome!
K-State Scholarship Network (KSN)

Students and scholarship administrators, please sign in below using your K-State elD
and password.

If you need help signing in please contact the campus Help Desk at 785-532-7722 or
by email at helpdesk@ksu.edu
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UNIVERSITY Browse A-Z Signin ¥

k-Stata Homa % Information Technology Sarvices »  Sign in

Information Technology Services

eis and passwords Sign in with your K-State elD
el FAD

elly
Passmvord FAQ d Need a K-State elD?

Students, employees, and visitors of K-State are all

IT Help Desk :
214 Hale Library e eligible to ragister.
Manhattan, KS 56506
785-532-7722 Register now! Need help registering?

helpdesk&k- state edu

m Forgot your elD password?


https://k-state.academicworks.com/

If it’s your first time signing in, you will be taken to the ‘opportunities’ page, so you will need to click
‘My Applications’ which will look like the page shown below. Once here, please choose the ‘General
Application’.

“Submitted” means that the system has automatically pulled your current information from the Universit
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database. Please click on “General Application” and answer all questions that apply to you.
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Complete the General Application with all requested information. Applications can be submitted or saved for

completion later.

KANSAS STATE

UNIVERSITY

¥ Test Students

My Applications * Opporiunities

App“CEIIOI"I Pf()g ress The responses you provide in this application make up your K-State Scholarship Network (KSN) Profile. Annually, you will be asked
to confirm that the information is current and accurate.

. General Applicat\on i You can save your applicafion at any time by clicking Save and Keep Editing at the bottom of the form. Once completed, you can
submit your application by clicking Finish and Submit

Note: Required fields are marked with an asterisk.

Completing an application does not guarantee that applicants will receive an award.

@ College of Agriculture

General Application Questions

@ K-State Program Campus
Scholarships Where will you primarily attend classes for the academic year?
K-State Manhattan v
Other Recommended Residence
Opportunities Please select the living option that best describes your residence. For prospective students, you may leave this question
blank until your housing has been confirmed. For current students, please review your response annually and updaie as
needed.

Ford Hall v



Anytime you see this notification, it means your attention is needed.
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General Application Questions

KSN Profile Review

Campus

Residence
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Personal Background
Flaara chack all that annlv:

Qnce compleled, you can submil your application Dy clicking Finish and Continue.
Note: Requirec fielcs are marked with an asterisk.

The responses you provide in this application make up your K-5tate Schelarship Network (KSN) Profile. Annually, you
will be asked to confirm that the information is current and accurate.

1 Yes, my KSN Frofile is current and accurate

Where will you primarily attend classes for the academic year?

Pleage zelect the living option that best describes your residence. For prospective students, you may leave this guestion
bhlank until your housing has been confirmed. For current students, please review your response annually and update as

clicking Save and Keep Editing at the bottom of the fom.

.11 .. . . . Finish and Submit |8
Note: If you are filling out the application for the first time, you will see _ instead of

Update Your Application

AGREEMENT

By submitting this application, | understand and acknowledge that the personal information | have provided in the
application and certain other educational records will be stored in a digital scholarship system. | agree, approve, and
consent to the terms stated herein, including without limitation,
the University, may release and disclose information required from my record(s) for determining my eligibility for
scholarships, as well as all other information provided by me as a part of this application, to scholarship review committee
members, for the purpose of determining my eligibility for the scholarships and awards for which | am applying.

) | acknowledge that by checking this box, | am providing my electronic signature which has the same force and effect as a regular
physical signature. | agree to conduct this transaction by electronic means.

CERTIFICATION STATEMENT

) By submitting this application, | certify that to the best of my knowledge, the information provided in this application is complete
and true, and | understand that falsification or omission of information is sufficient cause for denial of my application, scholarship

awards to be revoked or appropriate disciplinary action.

that the University, and school officials acting on behalf of

Update Your Application

© 2018 Blackbaud, Inc. All rights reserved.

KSU Home | KSU Admissions | KSU Financial Aid




*Please remember to check the two (2) boxes at the bottom of the General Application shown below.

AGREEMENT

By submitting this application, | understand and acknowledge that the personal information | have provided in the
application and certain other educational records will be stored in a digital scholarship system. | agree, approve, and
consent to the terms stated herein, including without limitation, that the University, and school officials acting on behalf of
the University, may release and disclose information required from my record(s) for determining my eligibility for
scholarships, as well as all other information provided by me as a part of this application, to scholarship review commitiee
members, for the purpose of determining my eligibility for the scholarships and awards for which | am applying.

[« acknowledge that by checking this box, | am providing my electronic sianature which has the same force and effect as a reqular
physical signature. | agree to conduct this transaction by electronic means.

CERTIFICATION STATEMENT

] By submitting this application, | cerify that to the best of my knowledge, the information provided in this application is complete
and true, and | understand that falsification or omission of information is sufficient cause for denial of my application, scholarship
awards to be revoked or appropriate disciplinary action.

Conditional Applications

Conditional Applications will appear to qualified applicants upon saving or submitting the KSN General
Application. This will also be shown as an item in the application progress bar. Conditional applications are
triggered by a students’ college or major and will not necessarily appear for all students.

Note:

*Please only complete sections that are currently applicable to your major or situation (e.g.; complete the
Agronomy section if you are an Agronomy major).

*Not all departments have additional questions to be answered by applicants.
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The K-State Program Scholarships application
The K-State Program Scholarship application may appear to applicants as a result of answers to certain
questions on the General Application. This will also be shown as an item in the application progress bar.
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By completing the General Application along with any Conditional Applications and all information
imported from your student record, you will be automatically matched to numerous scholarships.
Additionally, your answers may cause the system to recommend additional opportunities that require more
action on your part.

Other Recommended Opportunities

Under “Other Recommended Opportunities” you might see scholarship opportunities recommended to you
after you have completed the General Application. These scholarships need additional action on your part to
receive consideration. Select each scholarship to complete additional requirements.

*Other Recommended Opportunities does not mean you are solely being considered for the scholarships
displayed. You will be automatically matched into other scholarships. The selection and awarding process
will be done by the College or Department and if you were to be selected for a scholarship, you would then
be notified by the College or Department. .

*Other Recommended Opportunities does not guarantee you will receive a scholarship however it
Increases your chances of receiving one that you may qualify for. If the “Other Recommended Opportunities”
aren't a fit, then simply leave them blank.

Under “actions”, if “Apply” is visible, then you must complete additional questions to be considered. You can
then click “Apply” for any opportunities that you would like to apply for.

The “Deadline” column on the “Apply-to” opportunities indicates the deadline to complete the material in
order to receive consideration.
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Applicant Record: click on “Applicant Record” at the bottom of the General Application screen and review
all information in your profile. The application record holds all data that is imported from KSIS. Please check

this data for accuracy. If there are missing information or changes needed to be made to your record, please
contact Admissions (for new students) and Registrar’s Office (for current students) directly.

Applicant Record

Applicant Record

To update or change information here, pleas

state @k-state.edy or the Office of the Regis!

1. First Name
Test

2. Middle Name

3. Last Name

Student5

4. Student EMPID

005555555

5. Student WID

005555555

6. Birthdate
10/08/1986

Z.Sa:

The information on this page is populated from your official student life. You cannot edit this information from the scholarship portal
e Admission's Office if you are an incoming or prospective student at k-
registrar@k-state.edu if you are a current student

Once you have completed and submitted all applications that are available, the “My Applications” tab appears

like the example below.
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* Opportunities

Test Student

Status

Recommended Opportunities Submitted 3 of §

General Applications Submitted 3 of 3 |

General Applications

Submitted

Submitied Submitted

General Application

Update

K-State Program

College of Agriculture :
8 8 Scholarships

Update Update

All three applications
have been submitted

*Completing an application does not guarantee that applicants will receive an award.



Frequently Asked Questions

Do I have to complete an application?

You are not required to complete any applications to be considered for some scholarships. However,
completing your KSN general application and any requested supplemental documentation will increase your
consideration for awards.

What happens after I complete the application?

After completing the KSN General Application (and any Conditional Applications that you may be
presented), you will be directed to the Recommended Opportunities where you will see any Apply-To
opportunities for which the system determines that you may qualify.

You will be notified by your college or department whether you received an award.

How do I know when I am done in the system?

Once you complete the KSN General Application and any recommended applications, you will see that each
of the applications on your dashboard shows a status of “Submitted”.

You can log out of the system knowing your information will be reviewed and forwarded to the proper
review committee and department.

You can check back in the system regularly to see if any new scholarships were added or make any changes
to your application up until the deadline date if applicable.

Do I have to apply every year?
It’s recommended that you update your scholarship application yearly or if any changes occur academically.
We suggest updating your scholarship application frequently as new scholarships become available.



K-State Scholarship Network Terminology
KSN General Application: If this is your first time logging into the system for a scholarship cycle, you will be
redirected to complete the general application. Save and submit your general application, you will be

automatically matched to potential scholarship opportunities.
Opportunities: this is another term for scholarships.

Conditional Application: A Conditional Application will appear to qualified applicants, based on their college
and/or major, upon the saving or submission of the KSN General Application.

Recommended Opportunities: After completing the KSN General Application (and if applicable any
Conditional

Applications the applicant may be presented), applicants will be directed to the Recommended Opportunities
page where the applicant will see any Apply-To opportunities for which the system determines that they
may be qualified for.

*Recommended Opportunities does not mean you are solely being considered for the scholarships
displayed. You will be automatically matched into other scholarships. The selection and awarding process
will be done by the College or Department and if you were to be selected for a scholarship, you would then
be notified by the College or Department. .

* Recommended Opportunities does not guarantee you will receive a scholarship however it increases your
chances of receiving one that you may qualify for. If the “Other Recommended Opportunities” aren'’t a fit,
then simply leave them blank.

Applicant Record: this is compiled of information imported from official university files. The record itself is
not editable by the student, but it is recommended students review their individual “Applicant Records” to
make sure all imported data is correct and up-to-date. Contact the Admission’s Office if you are an incoming
or prospective student or the Office of the Registrar if you are a current student in order to update or make
changes to your “Applicant Record”.



